
Off Campus ʹ�Event Directive Process Flow

*The University’s insurance only applies to established Pre-Approved Event under the Pre-Approved Event Process and filed with the 
University Risk Management. 
** University-Hosted Events are subject to an insurance and risk review through the Process Approval.

Office of Risk Management ToolReference to University-Hosted Event Risk Management and Approval Directive, Booking and Use of University Space Policy, Booking 
and Use of University Space Procedures and Policy on the Recognition of Student Organizations

Do I meet the definition of 
University Member under these 

directives?
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